Fall 2020 ACC 630 Case/Paper Project Rubric
	Standards
	Exemplary
	Satisfactory
	Unacceptable

	Completeness, Content & Organization
	Case issues fully addressed and presented in organized manner. Responses are logically organized and key points are clearly stated and supported.
	Incomplete analysis of issues included, or not all issues addressed. Presented in organized manner. All issues mostly addressed in paper. Some supporting detail; generally meets requirements of assignment. Responses are logically organized, but some key points are difficult to identify or are not supported.
	Incomplete or incorrect analysis. Sentences and paragraphs are incomplete, rambling, or awkward. Supporting details absent or vague.

	Discussion
	Addresses the topic with clarity; organizes and synthesizes information; and draws appropriate conclusions. Appropriate discussion of any quantitative data. Sufficient substantial discussion without fluff.
	Addresses the topic, but lacks substantive discussion or conclusions; sometimes digresses from topic of focus. Some discussion of included any quantitative data.
	Presents little to no clarity in discussion, formulating conclusions and/or organization. Quantitative information provided with incomplete/insufficient discussion. Too much/insufficient discussion. Incorrect conclusions.

	Documentation & Citation
	Sufficient appropriate correct citations included. Assertions fully supported by statutory, regulatory and/or judicial authority. Only appropriate authorities used in support. Clear and concise explanation of technical material.
	Citations included, but inconsistent as to sufficiency or format or appropriateness. Assertions not fully supported and/or developed. Minimal to generally appropriate use of authority in support.
	Incorrect – incomplete – insufficient citations. Merely repeats information from other sources or authorities, without needed explanation or amplification. Assertions not supported or developed. Proper authorities not used to support analysis.

	Spelling, Grammar, Punctuation & Word Use
	No errors exist in spelling, punctuation, word use, or grammar. Acronyms used sparingly and appropriately.
	Few errors exist in spelling, punctuation, word use, or grammar. Acronyms used sparingly and appropriately.
	Errors in spelling, punctuation, word use, or grammar interfere with understandability. Use of acronyms or abbreviations interferes with understandability.

	Formatting
	Follows instructed formatting. Effective use of formatting makes the document easy to read and helps convey meaning.
	Follows basic formatting, but inconsistent or inappropriate use. 
	Fails to follow instructed formatting. Lacks headings or other formatting that would improve readability.

	Tone
	Tone is professional (e.g., conveys confidence, respect, courtesy, sincerity, objectivity, and integrity).
	Tone is generally professional, but may have lapses where tone is too casual, overly familiar, etc.
	Uses unprofessional language (offensive, or overly familiar, or too casual, jargon).



